
Job Description – Serviceman I 

Village of Elmore  

 

POSITION TITLE: Serviceman I 

 

DEPARTMENT: Village 
Maintenance Dept.  

REPORTS TO: Village 
Administrator  

 

PAY TYPE: Hourly 

 

EMPLOYMENT CLASSIFICATION: 
Full Time/Non-Exempt 

Pension: Ohio Public Employee 
Retirement System  

 

Summary of Duties:  

The position of Servicemen I is the entry position for a Village Maintenance 
Department. The individual will be under general supervision to perform various 
semi-skilled maintenance duties of water/wastewater systems, The Servicemen I 
position also performs  the removal of snow and ice from the Village right-of-way as 
assigned, assists in repairing water service leaks, will collect data of the various 
water and electrical meters for collection of revenue, assist in sign maintenance, 
property maintenance, maintenance of the sewer system, tree maintenance, brush 
cleanup, etc. 

 

Essential Duties and Responsibilities:  

 

1. Under general supervision, performs various semi-skilled maintenance of 
water/wastewater systems  

2. Repair water mains, assist in making water taps  

3. Replaces faulty lines, replaces/repairs manholes  

4. Repairs water meters etc.   

5. Repair streets and alleys, brush pick-up, leaf collection assist.   

6. Performs various grounds maintenance tasks to maintain facility grounds in 
attractive appearance  

7. Operates lawn mower, weed eater, sprayers, etc. to assist in maintenance 
function  

8. Operates pick-up truck, dump truck, water pumps, etc.   

9. Maintains proper operating condition of equipment by performing basic 
mechanical maintenance and repairs as necessary  

10. Repairs pumps, vehicles, small engines etc.  

11. Changes oil, lubricates moving parts, replaces worn belts  

12. Tunes engines etc.   



13. Painting, general cleaning, washing vehicles and other related duties as may be 
assigned.   

 

Additional Requirements:  

 

 Must be 18 years of age upon first day of employment. High School diploma or 
GED certificate desired. 

 Must possess a valid driver’s license and have access to reliable transportation.  
 Must past a post-employment offer background check to include drug screening.  
 Must be capable to pass certification for First-Aid-CPR Training  

 


